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Office Order

The registration forms of the students of Ayurvedacharya First Prof.Main (Batch 2024) of NIA Jaipur and NIA
Panchkula will be filled online from 2.4.2025 through https://niajaipur.org, in which the student will select the college
and course for register himself on the portal through his name and his mobile number given in the Institute record and
create the User Name & Password required to login. While creating the user ID, if the mobile number of the student
given on the portal does not match with the institute record, then the student will have to enter the mobile number
change request, which has to be verified by the Academic Section and the Examination Co-ordinator in Panchkula. After
that the student will have to login again on the portal, fill the personal details, necessary details for the nomination
form. The student will have to upload the photo, signature, Aadhar card and passport for foreign students and mark
sheet of the previous examination (in jpeg/jpg-Less than 450 kb). The student has to upload his/her passport size photo
from head to torso i.e. upper part of the body(Haif lengh Portrait). The form can be cancelled if the photo is uploaded in
full posture or in a special posture. After filling the form, download the copy of the registration form and submit it along
with the university copy along with the mentioned documents along with the original migration certificate to the UG
desk in the NIA academic Section and the Examination co-ordinator in Panchkula, information of which will be
sent to the desk by the examination controller section. If the original migration is not submitted, the student has to
submit an affidavit to submit it within the stipulated time limit, the format of the affidavit can be obtained from the
concerned desk. The application for correcting the erroneous entry in the form has to be submitted along with the
confirmation certificate form to the concerned desk for sending it to the undersigned. The students have to keep their
User Name & Password safe; the online examination form will be filled through the same. The steps of the online
process of filling the form are mentioned on the second page of the order. For Indian students, it is necessary to fill the
ABC ID in the examination form which can be created from the above mentioned site https://niajaipur.org under the
general instructions How to Create ABC ID? or from https://www.abc.gov.in/.
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SOP OF ONLINE FORM FILLING

URL for the enrollment/examination portal: https:/niajaipur.org

Steps are as follows:

Step 1: Student to register using their name and mobile number which will be authenticated based on OTP

Step 2: Student to log into the portal and proceed with filling up the form after selection their course.

Step 2a: First Step of the form contains personal details
Step 2b: Second Step of the form provides option to upload photograph, signature, documents such as
their Aadhaar Card/Passport for foreign student and Last exam Marksheet.

Step 2c: Third Step of Preview for cheacking before save & going next steps.

Step 2d: Fourth Step Fee Calculation and subsequent Payment.

Step 3: Download the form in two copies — Student Copy and University Copy

Step 4: Submit the University Copy with List of Enclosures as per Program which has mentioned in

form to Academic Section in concerning desk.

Step 5: Academic Section verify the enclosures, after getting report from academic section of all students

to examination cell Students will be able to download their enrollment no. from the login credentials

Creain Step 1 by created login cradencial.



